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Safeguarding Risk Assessment for Activities and Events
	

Church/Venue


	Whole Life Community Garden, Wigginton and Haxby & Wigginton Methodist Church
	
Group/Event

	Forest Church NPNP Project

	Please give a brief overview of the activity/event /group including aims, purpose, target group etc
	At the Community Garden (next to Doctor’s surgery) there will be refreshments given on arrival, then an introduction and theme and then a breathing exercise. The attendees go into the garden and walk around or sit, doing various simple activities or just quietly reflecting. After gathering together to bring the time to a close (around 1 hour total), we walk to the Methodist Church for hot food (around 1 hour there)

	

Date(s)/frequency


	Monthly
	Date of assessment:
	26th April 2026

	

Leader name 


	Lorraine Jones
	Email:
	Lorraine.jones@methodistyouth.org.uk
	Tel:
	07850 631168



	Activity/Area
	Possible risk
	Likelihood of risk: low, medium or high
	Impact of severity should risk occur: low, medium or high?
	
Action to be taken to reduce risk


	Whose responsibility?
	Date action completed

	Safeguarding of Children
	Under 18 turns up unaccompanied by adult.
	Low

Medium

High
	Low

Medium

High
	· Children are to be the responsibility of their parents/guardians. Under 18s will not be permitted unaccompanied. If there is general interested shown by teens, we will re-evaluate the set up and look at other arrangements, taking advice from the Circuit Children, youth and families team.
· Be vigilant and aware
· Garden users do so under their own responsibility
· Safeguarding policy in place and regularly reviewed
· Designated safeguarding officer (DSO) in place
· Understand the types of abuse and signs to look for
Use appropriate behaviour and language
· Leaders expected to complete advanced safeguarding training
· Guidelines for safer recruitment to be followed
· Guidelines for activity to be followed
· Leaders to have completed EDI training


	Leaders and FC co-Ordinator
	April 26

	Safeguarding of Vulnerable Adults
	People using church open and welcoming environment to groom children or vulnerable adults
	Low

Medium

High
	Low

Medium

High
	· Be vigilant and aware
· Garden users do so under their own responsibility
· Safeguarding policy in place and regularly reviewed
· Designated safeguarding officer (DSO) in place
· Understand the types of abuse and signs to look for
Use appropriate behaviour and language
· Leaders expected to complete advanced safeguarding training
· Guidelines for safer recruitment to be followed
· Guidelines for activity to be followed

	Leaders
	

	Safeguarding concerns reported about someone
	Correct procedures not being followed and the inappropriate activity being allowed to continue.
	Low

Medium

High
	Low

Medium

High
	Safeguarding incident report form to be completed for ANY incident and full safeguarding reporting procedures followed.
	Safeguarding Officer of Forest Church and Leaders
	April 26  

	Attendees Behaviour
	Use of bad language/hate speech/language that is not consistent with EDI Training
	Low

Medium

High
	Low

Medium

High
	
	
	

	Safeguarding concerns about non-attendee
	The activity take place in an open space so there is the opportunity from the public who intend harm, or have the potential to cause harm and disruption (eg of under the influence of alcohol or drugs).
	Low

Medium

High
	Low

Medium

High
	In addition to above guidelines about safer recruitment:
Leaders to remain aware and vigilant about ‘visitors’ who come along. Some may simply be curious about what is going on. 
Leaders to call emergency services if concerned.
Have an agreed evacuation point
	
	

	Staffing

	Lone working:
· Attack
· Injury 
Locked in


Insufficient staffing to ensure safety (eg, if one staff had a medical emergency or had to deal with medical emergency)
	Low

Medium

High

	Low

Medium

High

	Prevention:
· Access codes to be known by appropriate people
· Be vigilant of surroundings
· No working on site alone if not necessary
· Opening hours to be displayed publicly
Garden users to be encouraged to bring own phone with them on site

· Lone-working not to be part of regular practice
· First aid kit to be kept on site.
· Ensure there are always enough staff on team for being able to adapt to circumstances.
· Leaders have each other’s telephone numbers in the event they can’t attend.

	Leaders
	

	Issues with attendees

	Too many attendees show up, risk of overcrowding.
	Low

Medium

High

	Low

Medium

High
	· Activities are spread out to ensure people can also move too other activities if one is ‘too busy’
· Can send late comers to the church for a drink and chat
· If smaller numbers, the back part of the car park cann easily be sectioned off safely and activities can be spread there, though there would need to be a leader stationed at the entrance to this part of the car park.
· A leader can also be stationed near the pond, as the area most high risk.
	FC Co-Ordinator to make judgement call on what number is ‘too many’. It is estimated that it would be 40-50.
	

	Financial Issues
	Risk of fraud/theft 
Donations will be in part cash.
	Low

Medium

High
	Low

Medium

High
	Forest Church Co-Ordinator to count the cash in the presence of another leader and then record the amount in a book and signed. If the cash is transferred rather than banked, it is shown to another leader or a screen shot taken of the transaction and kept for the file.  Cash and cash book kept in an unidentified wallet. No significant amounts of cash should be kept in there.

Accounts are kept by the FC Co-ordinator and sent to the Circuit Treasurer/Finance Manger on a quarterly basis for cross checking.

A card machine will also be set up, with amounts going directly into the Circuit account. FC CO-ordinator to check the amount of this, which will be verified by the Circuit Finance Manager.

FC Co-ordinator and Leaders  to be safer recruited.

	
	

	Environmental & Health and Safety Risks
	Risk of Fire
May have a fire pit.
Risk of Burns directly from the fire or from the equipment being hot.

Risk of burns from items like marshmallow skewers or hot food.
	Low

Medium

High
	Low

Medium

High
	· First Aid kit to be kept in Forest Church Box.
· At least one first aider on site.
· Parents/carers to be aware of and take responsibility for their own child(ren)
· Adults and children made aware of dangers before the activity
· Only leaders to use equipment
	Leaders and all attendees
	As and when.

	
	Car Park 

Injury (falls/trips)
Injury (collision with vehicle)
Collision between vehicle and vehicle
	Low

Medium

High
	Low

Medium

High
	· Host Forest Church at time when car park use is low.
· Be vigilant when crossing/using car park
· Parents/carers to supervise own child(ren) when crossing/using car park
Be sensible and responsible for own actions
· Appropriate insurance held by vehicle-owner
· Appropriate insurance held by Forest Church (through Methodist Insurance)

	Attendees and Leaders
FC CO-ordinator for Public Liability insurance.
	April 26

	
	Covid-19 or other infectious disease transmission.
	Low

Medium

High
	Low

Medium

High
	· Garden users expected to take personal precautions and responsibility.
· Activities to be spread out to allow personal space.
· Hand sanitiser to be kept in Forest Church Box and frequently checked to make sure it’s full.
· Leaders to remind attendees to be mindful of the latest guidelines
	Attendees and leaders
	April 2026

	
	Pond – risk of Drowning
	Low

Medium

High
	Low

Medium

High
	· Be responsible for own actions
· Be vigilant and aware
· Garden users go near pond under their own responsibility
· Parents/carers to be aware of and take responsibility for their own child(ren)
· First aid kit to be kept in Forest Church Box.
· At least one first aider on site.
	Leaders and all attendees
	April 26

	
	Risk of medical emergency

Injury to self or others through use of gardening equipment or potentially sharper items like sticks/bamboo canes.










Scalds when providing hot drinks
	Low

Medium

High
	Low

Medium

High
	Prevention:
· Be aware of others
· Only use tools that you know how to use
· Be sensible
· Be vigilant
· Parents/carers to supervise own child(ren) when using tools/equipment
· Children not to be left unattended in the garden
Task-leaders to be aware of tool-users

· First aid kit to be kept on site* and frequently checked to ensure it is full
· First aid training to be delivered to some members
· Posters/notices around garden to identify who is responsible for actions
Appropriate PPE to be stored in tool shed

Prevention: 
· Use cups with lids.
· Users made aware.
For small children use cold milk/water to cool it down or warn the caregiver that it’s hot. Carry water bottles as part of the Forest Church Kit.

· There is an outside tap for running water if needed to reduce burn.
First aider on site.
	Leaders and all attendees
	April 26 

	
	· Slips, trips & falls
· Obstructions on pathways and around garden
· Wild animals, bugs, birds etc on site
· Wasp/bee stings
· Nettle stings
· Hogweed
· Dog poo (assistance dogs allowed on site)
Task leaders unaware of hidden disabilities
	Low

Medium

High
	Low

Medium

High
	· Be aware of others
· Be sensible
· Be vigilant
· Parents/carers to supervise own child(ren) when using the garden
· Children not to be left unattended in the garden
· Ground regularly inspected for dead animals, dog poo and dangerous plants (nettles/hogweed etc)
· Adults to take responsibility for their own health (e.g. if they know they are allergic to stings, carry own EpiPen with them)
· Parents/carers to take  responsibility for their child(ren)’s health (e.g. if they know their child is allergic to stings, carry their EpiPen with them)
Attendees to notify task-leader of any medical issues before starting work in garden.
· First Aid kit to be kept in Forest Church Box* and frequently checked to ensure it is full
· First aid training to be delivered to some members

	· Attendees and leaders

	April 26
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